
Cotillion Manager
Updates



We heard your requests to have the
ability to enter students’/parents’
names into your subject lines and

emails, and we are excited to
announce that this feature is 

NOW AVAILABLE! 

What are the new updates?



2 Ways to Personalize
1. “Edit Setting” 2. Email  

**Please note that adding the personalization in one of
these sections of Cotillion Manager DOES NOT add it in

the other.**



“Edit  Sett ings”  
As most of you know this is the

section of Cotillion Manager where
you can set email responses for

various reasons.  

To have the email display the student’s
salutation type {{STUDENT_SALUTATION}}

To have the email display the student’s first
name type {{STUDENT_FIRST}}

To have the email display the student’s last
name type {{STUDENT_LAST}}

What’s  New? 
** please note
this works the
same for the
parents’ names
and salutations
as well** 



For Example



For Example



Email  

As most of you know this is the
section of Cotillion Manager where
you can send mass emails to your

chapter.

To have the email display the student’s
salutation type {{STUDENT_SALUTATION}}

To have the email display the student’s first
name type {{STUDENT_FIRST}}

To have the email display the student’s last
name type {{STUDENT_LAST}}

What’s  New? 

You must type
the new tag into
the body of the
email.



For Example



More Tags (Parents’ Names)

Parent’s salutation: {{PARENT_SALUTATION}} 
2nd parent’s salutation: {{PARENT1_SALUTATION}}
First parent’s name (First OR last): {{PARENT_FIRST}} OR
{{PARENT_LAST}} 
First parent’s full name (First AND Last): {{PARENT_NAME}} 
Second parent’s name (First OR Last): {{PARENT1_FIRST}} OR
{{PARENT1_LAST}} 
Second parent’s full name (First AND Last): {{PARENT1_NAME}} 

Please note as of last week, MoonRay added
the Salutation feature to the online

registration.



More Tags 

Street address: {{ADDRESS_STREET}}
City address: {{ADDRESS_CITY}}
Zip code: {{ADDRESS_ZIP}}

Class name:{{CLASS_NAME}} 
Class time: {{CLASS_TIME}}



I m p o r t a n t  N o t e

Bracket

vs.

Braces
You MUST use braces {} when typing out the tag you wish to
implement into your email. Please ensure that you are not

accidentally using brackets []. This is a common mistake as only a
simple release of pressing down the shift key will result in

brackets instead of braces. 



If you have any questions or
concerns, please reach out to
hope.sprinkle@nljcmail.com 


